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SCOPE

Tender submission is in three steps. This guide takes you through every step in order to submit an electronic
tender. You must have an account on e-Avrop website and be logged in. There is no charge to register an
account or to submit a tender.

Guide for the account registration
Klicka har for Svensk version

FIND PROCUREMENT

1 Go to www.e-avrop.com

2. Click on the Find procurement button at the center of the page
3. Search and select the contract you are interested in

4. Click the button Download & monitor this procurement

ELECTRONIC TENDERING

1. Click on Submit tender in the menu to your left. /3 Submit tender

Step 1 of 3

SUBMIT TENDER

PROCUREMENT

Name Tianstefordon Tender deadline 2570172012 Tender sent Not sent

Type Varor, Fordon Buyer e-Avrop Demo (Rikard Blom) Tender opened Not opened
STEP 173 VERIFICATION ?)

Verif urself usin : : :
fcae . The first time you verify yourself to submit a tender the system will generate

Username Doeiarce a lock and key, |
If you want to view or edit your tender later you can either verify yourself
Password — using you username and password or the lock and key that you were given.
Verification |

Image 1. Step 1 of 3 Verify your users

2 Enter your password and click the Verify button

Once you verified yourself for tender submission, the system
creates a lock and key. If you want to access your bid at a later
time, you can use the lock and key, or your login information.

STEP 1f3 VERIFICATION

Status Verified
If you chang_e your user datg after you start an offer, you can Aock NZTTEFMER™.
only authenticate you self with the lock and key for this bid. ( )
~Key 430044050 _~
We recommend that you write down the lock and key now for later ——
use! Image 2. Lock and Key
Step 2 of 3.
STEP 2/3 TENDER 2)
CONTENT SIGNATURE STATUS _S:._EF;,W SHOW
Response Form Qualification Gv3ZmXHCAUINIMZ / X+oKA:= Not answ ?;:j ?"/) '4'3
Response Form Evaluation A) If the procurment has electronic response form. o B, ] vy /
-
MANDANTORY ATTACHEMENTS INFORMATION P
Med anbudet \ ] 3 , Submit
\rma_arbeten Bifoga in tor gen ngen utbildni ! arbet Submit
B) Add mandatory attachments herer. =
C) If files are allowed, add them here. P | Addfie

Image. Step 2 of 3. tender

A contract can contain A, B or/and C.

If A is displayed, the procurement includes an electronic response form. The response form must be
completed in order to bid. The title Status, indicates whether the form is complete or not.

If B is displayed, you must submit specified file/files to the tender.
If C is displayed, you can browse for any file on your computer and attach it to the tender.

Depending on whether A and/or B is used in the procurement, your bid can be submitted when A and B is
complete. If only C is used, when you attach at least one file.

Step 3 of 3.

STEP 373 SEND TENDER 2)

|  Sendtender |

wWhen you submit your tender a proof of submission in POF-format is
generated,

Save your proof of submission! It may be requested.

Read your proof of submission! It contains important information,

Image 4. Step 3 of 3. Send tender

3 Click the button Send tender.

When the tender is sent a proof of submission I created. The document is your proof that you have submitted
your tender. The document is a PDF file. Make sure you have the latest version of Adobe Reader installed on
your computer. You can download the latest version for free by clicking on the link below.

Download Adobe Reader.

Note

In the proof of submission document, it is described what you should do with the document. You should either send
the document to the authority, or so you should be able to show it on request.

REQUIREMENTS FOR SUBMISSION AND OPENING OF TENDER

Requirement to submit bids electronically
The supplier must be registered and logged in on e-Avrop.
The supplier must be a subscriber to the specifications
The submission must be done no lather than the deadline for submission

Requirements to complete the electronic tender

A supplier who log in before the deadline for submission with the same username and password as when the
offer was made, or with the tender lock and key, the supplier may, if not step 3 / 3 is not implemented,
supplement his bid. If step 3 / 3 is implemented (bid submitted) the supplier may revoke his bid and make
changes in it. The bid must then again be sent by clicking the Send tender button in step 3 of 3.

Proof of submission
Whether the deadlines for submission has passed or not, the supplier can always create copies of the
document.

Requirements for open tender
- Deadline for submission must have passed.
The opening can only be done by a registered purchaser who is logged on e-Avrop.
The purchasers must be a registered purchasers of the unit that published the procurement.
If Proof of submission is requested by the purchaser the document must be sent to the purchaser to make
the opening possible.

PROTECTION OF TENDER

Protection by Encryption

Your bid is protected by encryption using an encryption algorithm known as Rijndael. Rijndael is the official
American standard called Advanced Encryption Standard (AES). Rijndael was proclaimed October 2, 2000 as
the winner in a worldwide competition organized by the U.S. Department of Commerce.

Rijndael is a symmetric encryption algorithm developed by two Belgians, Joan Daemen and Vincent Rijmen. For
more info see Wikipedia.

Validation by Signature

For each file and all information in the tender, a signature is calculated using the MD5 (Message-Digest
algorithm 5). MD5 is a cryptographic hash function that creates a 128-bit checksum of any data. This allows,
with very high probability, to determine whether the information has been modified or not.

For more info see Wikipedia.
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